


a. The name of the petty cash custodian 
b. The name of the alternative petty cash custodian 
c. 



e. Reimbursement requests must be submitted no later than 90 days from the 
date the expense was incurred. 
  



 
5. The Petty Cash custodian may not reimburse themselves for amounts 

spent, even if the amounts are properly approved. It is recommended 



Complete Petty Cash Voucher or Travel Mileage Reimbursement  



Date: 

Total Amount: -$  

Charge to: FUND ORG ACCOUNT PROGRAM Amount

Explanation: 

DeCn: 



Employee Information

Phone #:

City, State, Zip

Coding: Chart: Fund: Org: Program:

TOTALS ACCOUNT

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Subtotals 0.00




	POLICY ON PETTY CASH

